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本マニュアルは 10章に分かれています。 

元請事業者 

下請事業者 

操作説明動画あり 操作説明動画あり 

元請事業者 下請事業者 下請事業者 元請事業者 下請事業者 元請事業者 

元請事業者 下請事業者 元請事業者 元請事業者 下請事業者 元請事業者 下請事業者 

元請事業者 下請事業者 元請事業者 下請事業者 

現場運用マニュアル各章の内容 
元請事業者用のマニュアル 

下請事業者用のマニュアル 

第 1章 

はじめに 

第 2章 
下請事業者の現場運用に 

あたっての準備 

第 3章 

組織体制と管理者の設定 

第 4章 
元請事業者の 

現場・ 契約情報の登録 

第 5章 
元請事業者と下請事業者の 

施工体制の登録 

第 6章 
元請事業者の現場の準備 

カードリーダー等の準備 

第 7章 

就業履歴の登録と承認 

第 8章 

情報の閲覧と出力帳票について 

第 9章 

安全書類の各項目の登録について 

第10章 

登録料と利用料 

 

   

操作説明動画あり 
 

操作説明動画あり 

操作説明動画あり 
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下請事業者 

事業者 ID と自社に所属する技能者 ID の関連付け 

   

現場運用マニュアル各章目次 
 

第1章  はじめに 

01  はじめに  ·····························································································································   3 

建設キャリアアップシステムとは  ······································································································   3 

建設キャリアアップシステム現場運用マニュアルは  ···················································································   3 

02  建設キャリアアップシステム全体フロー  ·····························································································   4 

03  マニュアルの対象範囲  ···············································································································   5 

04  建設キャリアアップシステムの利用者一覧 （立場ごとの権限）  ·····································································   6 

05  事業者ポータルの構成  ··············································································································   8 

06  技能者ポータルの構成  ··············································································································  17 

第2章  下請事業者の現場運用にあたっての準備 

01  はじめに  ·····························································································································   3 

１  事業者 ID と技能者 ID の関連付けとは  ·······················································································   3 

2  事業者 ID と技能者 ID の関連付けが必要な理由  ·············································································   3 

02  事業者 ID と技能者 ID の関連付け ································································································   3 

03  事業者 ID と技能者 ID の関連付けパターン  ······················································································   4 

1  パターン１  事業者 ID を先に取得し、 そのあとで技能者情報登録申請を行った場合 （事業者 ID 入力あり）  ··············   4 

２  パターン２  事業者 ID を先に取得し、 そのあとで技能者情報登録申請を行った場合 （事業者 ID 入力なし） ··············   4 

３  パターン３  技能者 ID を先に取得し、 そのあとで事業者情報登録申請を行った場合  ······································   5 

４  パターン４  関連付けを代行申請する場合  ·····················································································   5 

04  事業者情報の変更申請の流れ  ······································································································   6 

事業者情報の変更申請の基本的な手順  ······························································································   6 

05  所属事業者による技能者の変更代行申請   ························································································   9 

１  所属事業者から技能者への代行申請同意依頼  ··················································································   9 

２  技能者による代行申請の同意  ···································································································  12 

３  所属事業者の技能者の代行申請同意の確認  ····················································································  14 

 

第3章  組織体制と管理者の設定 

01  はじめに  ·····························································································································   3 

02  組織情報の階層イメージ  ············································································································   4 

１  第一階層までのイメージ＜小規模会社のパターン＞  ············································································   4 

２  第二階層までのイメージ＜中規模会社のパターン＞  ···········································································   5 

３  第三階層までのイメージ＜大規模会社のパターン＞  ···········································································   6 

03  組織体制の登録方法  ················································································································   7 

各階層の設定 ・ 登録  ·················································································································   7 

04  管理者 ・ 代行登録担当者の登録方法  ······························································································  10 

元請事業者 下請事業者 

事業者 ID と自社に所属する技能者 ID の関連付け 

ダウンロードマニュアル付き「CCUS 簡単ガイド運用シリーズ」 リン ク 操作説明動画 

サムネイルをクリックすると youtube 「CCUSチャンネル」 内の各動画をご視聴いただけます。 マニュアルは概要欄からダウンロードできます。 

元請事業者 下請事業者 

https://www.youtube.com/watch?v=UVWXuWqeHHI&t=303s
https://www.youtube.com/watch?v=UVWXuWqeHHI&t=303s
https://www.youtube.com/watch?v=h4Js2YhwjPM&t=12s
https://www.youtube.com/watch?v=h4Js2YhwjPM&t=12s
https://www.youtube.com/watch?v=4Y7TbBHAFp4
https://www.youtube.com/watch?v=4Y7TbBHAFp4


 

4 

元請事業者 

１  第一階層までのイメージ＜小規模会社のパターン＞ （各階層管理者と現場管理者の登録）  ···································  11 

２  第二階層までのイメージ＜中規模会社のパターン＞ （各階層管理者と現場管理者の登録）  ···································  14 

３  第三階層までのイメージ＜大規模会社のパターン＞ （各階層管理者と現場管理者の登録）  ···································  17 

４  代行登録担当者の管理者IDの登録方法  ························································································  19 

５  登録された組織ユーザと注意点  ·································································································  21 

05  設定にあたっての注意事項  ·········································································································  22 

１  階層間の関係  ·····················································································································  22 

２  組織と管理者の関係  ·············································································································  22 

３  本社で集中管理をする場合  ······································································································  23 

４  就業履歴登録通知の受け取り  ···································································································  23 

第4章  元請事業者の現場 ・ 契約情報の登録 

01  はじめに  ·····························································································································   3 

１  現場・契約情報の登録とは  ·······································································································   3 

２  現場・契約情報登録の考え方  ····································································································   3 

02  現場管理者IDの登録と現場・契約情報の登録  ······················································································   4 

１  管理者IDによる現場管理者IDの登録と現場・契約情報の登録  ·································································   4 

２  現場管理者IDでのログイン  ······································································································   7 

03  現場・契約情報登録のパターン  ······································································································   8 

１  パターン1  一つ一つの現場（工事、 邸）別で登録  ··············································································   8 

２  パターン2  複数の現場をまとめて登録  ························································································   9 

04  現場・契約情報の新規登録  ··········································································································  11 

１  表示・非表示項目の設定方法  ····································································································  11 

２  パターン1  一つ一つの現場（工事、 邸）別で登録  ·············································································  14 

３  パターン2  複数の現場をまとめて登録（契約・工事情報登録あり）  ···························································  24 

４  パターン2  複数の現場をまとめて登録（契約・工事情報登録なし）  ···························································  29 

05  現場・契約情報の修正  ···············································································································  31 

登録した現場・契約情報の修正方法  ··································································································  31 

06  現場・契約情報の削除  ···············································································································  34 

登録した現場・契約情報の削除方法  ··································································································  34  

組織情報と組織ユーザーの設定／現場管理者の設定 

サムネイルをクリックすると youtube 「CCUSチャンネル」内の各動画をご視聴いただけます。 マニュアルは概要欄からダウンロードできます。 

ダウンロードマニュアル付き「CCUS 簡単ガイド運用シリーズ」 リン ク 操作説明動画 

現場 ・ 契約情報の登録方法 

サムネイルをクリックすると youtube 「CCUSチャンネル」 内の各動画をご視聴いただけます。 マニュアルは概要欄からダウンロードできます。 

ダウンロードマニュアル付き「CCUS 簡単ガイド運用シリーズ」 リン ク 操作説明動画 

https://www.youtube.com/watch?v=NAiuRHv8ZZY&list=PL6ulW7qKJ8Io4dnLXgsRSsDt0RMb1TgCI&index=1
https://www.youtube.com/watch?v=28zRkr0Jj3c&list=PL6ulW7qKJ8Io4dnLXgsRSsDt0RMb1TgCI&index=13
https://www.youtube.com/watch?v=28zRkr0Jj3c&list=PL6ulW7qKJ8Io4dnLXgsRSsDt0RMb1TgCI&index=13
https://www.youtube.com/watch?v=NAiuRHv8ZZY&list=PL6ulW7qKJ8Io4dnLXgsRSsDt0RMb1TgCI&index=1
https://www.youtube.com/watch?v=NAiuRHv8ZZY&list=PL6ulW7qKJ8Io4dnLXgsRSsDt0RMb1TgCI&index=1
https://www.youtube.com/watch?v=NAiuRHv8ZZY&list=PL6ulW7qKJ8Io4dnLXgsRSsDt0RMb1TgCI&index=1
https://www.youtube.com/watch?v=TZ29AcnUPQ0&list=PL6ulW7qKJ8Io4dnLXgsRSsDt0RMb1TgCI&index=2
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第5章  元請事業者と下請事業者の施工体制の登録 

01  はじめに  ·····························································································································   5 

施工体制の例  ··························································································································   5 

02  施工体制登録の流れ  ················································································································   6 

１  自社による登録方法  ·············································································································   6 

２  代理手続きによる登録方法  ······································································································   7 

03  施工体制の登録方法  ················································································································   8 

１  自社による登録方法 ― 直近上位事業者から下位事業者への要請による登録方法（1現場ごと） ······························   8 

２  代理手続きによる登録方法 ― 直近上位による代理手続き登録（複数現場適用 /2社間）  ····································   8 

３  代理手続きによる登録方法 ― 施工体制パターンによる代理手続き登録（複数現場適用 / 複数社間）  ·······················   8 

４  建設キャリアアップシステムに未登録の事業者の施工体制への登録方法  ······················································   9 

04  自社による登録方法 – 直近上位事業者から下位事業者への要請による登録方法（1現場ごと）  ··································  10 

１  下位事業者の登録方法と注意点  ·································································································  10 

２  下位事業者個別登録による施工体制の登録手順  ···············································································  11 

３  主に登録するリストへの登録  ····································································································  17 

05  上位事業者による代理手続き登録方法 – 直近上位事業者による代理手続き登録（複数現場適用 /2社間）  ·····················  18 

１  代理手続きについての登録方法と注意点  ·······················································································  18 

２  事業者間合意の合意手順  ········································································································  19 

３  合意成立後の施工体制の登録方法  ······························································································  23 

４  代理手続き合意済事業者リストによる施工体制の登録手順  ····································································  23 

06  上位事業者による代理手続き登録方法 – 施工体制パターンによる代理手続き登録（複数現場適用 / 複数社間）  ···············  28 

１  施工体制パターンによる登録方法と注意点  ·····················································································  28 

２  施工体制パターンの作成と承認手順  ····························································································  29 

３  事業者間合意後の施工体制パターン登録手順  ··················································································  38 

４  既存の施工体制パターンの編集手順  ····························································································  43 

５  既存の施工体制パターンを流用しての新たな施工体制パターン登録手順  ·····················································  48 

６  施工体制パターンの合意手順 （下請事業者側の操作）  ··········································································  53 
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元請事業者と下請事業者の施工体制の登録 

サムネイルをクリックすると youtube 「CCUSチャンネル」 内の各動画をご視聴いただけます。 マニュアルは概要欄からダウンロードできます。 

ダウンロードマニュアル付き「CCUS 簡単ガイド運用シリーズ」 リン ク 操作説明動画 

元請事業者 下請事業者 

https://www.youtube.com/watch?v=rB4pbA70AqQ&list=PL6ulW7qKJ8Io4dnLXgsRSsDt0RMb1TgCI&index=3
https://www.youtube.com/watch?v=rB4pbA70AqQ&list=PL6ulW7qKJ8Io4dnLXgsRSsDt0RMb1TgCI&index=3
https://www.youtube.com/watch?v=0z6EQPl6994&list=PL6ulW7qKJ8Io4dnLXgsRSsDt0RMb1TgCI&index=6
https://www.youtube.com/watch?v=0z6EQPl6994&list=PL6ulW7qKJ8Io4dnLXgsRSsDt0RMb1TgCI&index=6
https://www.youtube.com/watch?v=qjzfm6ZH8Xo&list=PL6ulW7qKJ8Io4dnLXgsRSsDt0RMb1TgCI&index=4
https://www.youtube.com/watch?v=qjzfm6ZH8Xo&list=PL6ulW7qKJ8Io4dnLXgsRSsDt0RMb1TgCI&index=4
https://www.youtube.com/watch?v=X4-GbH0d5UI&list=PL6ulW7qKJ8Io4dnLXgsRSsDt0RMb1TgCI&index=8
https://www.youtube.com/watch?v=X4-GbH0d5UI&list=PL6ulW7qKJ8Io4dnLXgsRSsDt0RMb1TgCI&index=8
https://www.youtube.com/watch?v=q3_7I-0w8K4&list=PL6ulW7qKJ8Io4dnLXgsRSsDt0RMb1TgCI&index=5
https://www.youtube.com/watch?v=q3_7I-0w8K4&list=PL6ulW7qKJ8Io4dnLXgsRSsDt0RMb1TgCI&index=5
https://www.youtube.com/watch?v=_4N9SkFJ9Bc&list=PL6ulW7qKJ8Io4dnLXgsRSsDt0RMb1TgCI&index=7
https://www.youtube.com/watch?v=_4N9SkFJ9Bc&list=PL6ulW7qKJ8Io4dnLXgsRSsDt0RMb1TgCI&index=7
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建設キャリアアップシステム 現場運用マニュアル 全体表紙 改訂履歴 

版数 発行日 改訂内容 

1.0.0 版 2018年12月14日 ・初版発行 

2.0.0 版 2019年4月1日 ・「現場運用マニュアル各章目次」 の 第3章、 第5章、 第6章、 第7章、 第9章の目次を 

修正 

2.0.1 版 2019年7月9日 ・「現場運用マニュアル各章目次」 の 第9章の目次を修正 

2.0.2 版 2019年7月 26 日 ・「現場運用マニュアル各章目次」 の 第1章、 第8章の目次を修正 

3.0.0 版 2020年4月1日 ・「現場運用マニュアル各章内容」 及び 「現場運用マニュアル各章目次」 を修正 

4.0.0 版 2022年4月1日 ・「現場運用マニュアル各章目次」 を修正 

５.0.0 版 2023年4月1日 ・「現場運用マニュアル各章の内容」 に 「操作説明動画あり」 アイコンを追加 

・ 「現場運用マニュアル各章目次」 の 第2章、 第３章、 第４章、 第５章 に関連動画の 

サムネイル画像およびリンクを追加 

５.0.1 版 2023年9月12日  ・「現場運用マニュアル各章の内容」 に 「操作説明動画あり」 アイコンを追加 

・「現場運用マニュアル各章目次」 の第2章、 第３章、 第４章、 第５章 に関連動画の 

サムネイル画像およびリンクを追加 

５.1.0 版 2025年8月20日 ・「現場運用マニュアル各章の内容」 及び 「現場運用マニュアル各章目次」 に 「第9章」 

を追加し、 旧 第9章を、 第10章に繰り下げ 

・第5章、 第８章改訂に伴い、項目名称及び頁番号改訂 

5.2.0 版 2025年９月9日 ・安全書類 「AZ10 一号特定技能外国人建設現場入場届出書」 追加に伴い、 

第８章第０６節第20項追加、第09節第6項追加、それに伴う頁繰り下げ 

第９章第02節第６項追加、それに伴う頁繰り下げ 
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